IOWA DISTRICT COURT, FIFTH JUDICIAL DISTRICT

IN RE: POLK COUNTY DISTRICT AMENDED
ASSOCIATE JUDGE ASSIGNMENTS ADMINISTRATIVE ORDER 2018-13
FOR 2018

AMENDED EFFECTIVE MAY 14, 2018

To fully utilize Fifth Judicial District judicial resources and to promote the ideal of efficient
court administration within the Fifth Judicial District:

IT IS SO ORDERED:

1. The provisions of this Order provide for and establish the assignment of judicial duties
and responsibilities of all Fifth Judicial District Associate Judges in Polk County for the remainder
of calendar year 2018 effective May 14, 2018.

2. District Associate Judges are assigned to preside over all judicial matters and
proceedings within their jurisdiction as authorized by statute, including mental health, within the
county of their residence and elsewhere in the Fifth Judicial District as assigned by the Chief
Judge.

3. Judicial duties and responsibilities of the Polk County District Associate Judges, for
purposes of assignment and administration are divided into thirteen (13) benchesiﬁccu;@ging

courtrooms and chambers as follows: ,:
Criminal #1 Courtroom 202A ; n
Criminal #2 Courtroom 108 g
Criminal #3 Courtroom 211 é o
Criminal #4 Jail Courtroom % .
Criminal #5 Courtroom 102 '
Juvenile Court Courtroom 210 Justice Center
Juvenile Court Courtroom 220 Justice Center
Juvenile Court Courtroom 230 Justice Center
Juvenile Court Courtroom 240 Justice Center
Juvenile Court Courtroom 250 Justice Center
Juvenile Court Courtroom 260 Justice Center
Trials/ Coverage/SC Appeals Courtroom 209B

Trials/Coverage/SC Appeals Courtroom 206



4. Judges assigned to criminal courtrooms and trials shall be on rotating six-month terms.
Assignments for 2018 are set forth in Exhibit “A” attached hereto. Judge assignments in future
years shall be made pursuant to the assignment grid attached hereto as Exhibit “B.”

5. The District Associate Judge assigned to courtroom 209B designated as the Trial Judge
shall conduct criminal and civil trials and other proceedings within the jurisdiction of the District
Associate Court. The District Associate Judge assigned to courtroom 206 shall also cover criminal
trials and be assigned small claims appeals pursuant to lowa Code Section 631.13 and civil
actions for money judgment when the amount in controversy does not exceed $10,000.00 as
assigned by Court Administration. Both of these judges shall serve as a judicial resource for
coverage and other matters as assigned by Court Administration.

Duties of Judges Assigned to Rooms 209B and 206.

A. Coverage. Judges assigned to Room 209B and 206 shall provide coverage to the
other District Associate Criminal Courts as necessary. All jury trial and frial date pleas are to be
scheduled for Courtroom 209B. If the 209B Judge is unavailable, the 206 Judge shall cover the
trial date pleas. The 209B judge, if available, shall cover status conferences on Thursday
afternoons in Room 108. If the 209B judge is not available, the 206 judge shall cover status
conferences. The 209B and 206 judges shall cover motions as assigned by Court Administration.

B. Trials. The DAJ Case Coordinator, shall assign all misdemeanors and Class D

felony trials to the 209B and 206 judges to the extent of their availability. If these judges are not
available, the DAJ Case Coordinator shall contact the Felony Case Coordinator to assign the
district judges in Room 209A and 208 as the next call for Class D felony and indictable
misdemeanor trials. When these judicial resources are unavailable, the DAJ Case Coordinator
may call the Civil Case Coordinator to assign misdemeanor and Class D felony trials.

C. Small Claims and Traffic Appeals. The Civil Division of the Polk County Clerk of
Court shall assign all small claims and traffic appeals from the decisions of Polk County

Magistrates to the Room 206 judge. The Room 206 judge shall share small claims appeals with
the Room 209B judge on an equitable basis depending upon the availability of that trial judge.

D. Civil Trials. The Civil Case Coordinator may assign civil trials involving an amount
in controversy of $10,000.00 or less to the Room 209B and 206 judges on a case by case basis
depending on their availability. However, coverage and criminal matters shall take priority.

6. The Criminal Courtrooms shall be assigned and scheduled as follows:
A. Criminal No. 1 Room 202A. DAO1 (Driving Offense Court).
1 Case Assignment. All out-of-custody arraignments, pre-trial conferences, pleas,

sentencings, motion hearings and all other proceedings in all indictable OWI, (including OWI3rd)
DWB and LUR offenses as assigned by Court Administration. No trials.
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2 Scheduling.

a. Case Coordinator. The DAJ Case Coordinator shall prepare the Order Following
Arraignment for all arraignments including written arraignments. The DAJ Case Coordinator shall
check for substance abuse evaluation and order on arraignments. DAJ Case Coordinator shall
schedule motions for 202A on Tuesdays, Wednesdays (if needed) and Fridays. DAJ Case
Coordinator shall schedule all the 1% pre-trial conferences and jury trials.

b. Court Attendant/Judicial Specialist. The Court Attendant/Judicial Specialist in
202A will schedule out of custody arraignments for 202A on calendar 2011. The Court
Attendant/Judicial Specialist shall schedule bond forfeiture hearings. The Court Attendant/Judicial
Specialist shall schedule continuances, 2™ pre-trial conferences, status conferences, trials, pleas,
and sentencings, including continuances of jury trials.

C. Clerk of Court. For in person and written initial appearances, the Clerk of Court
shall prepare the Hearing for Initial Appearance Form for the Judge in 202A. The Judge shall then
complete and file the Order for the in-person initial appearances.

3. 202A Courtroom Schedule.

Monday

8:00-9:00

OWI arraignments

8:30-12:00 OWI pleas and sentencings
1:00 -2:00 Initial appearances
2:00-4:30 OWI pleas and sentencings
2:30-4:30 Last Monday of the month — Bond forfeiture hearings
Tuesday 9:00-12:00  Motions
1:00-2:00 Initial appearances
2:00-4:30 Motions
Wednesday 8:00-9:00 LUR AND DWB arraignments
8:30-12:00 LUR AND DWB pre-trial conferences, pleas and
sentencings
1:00-2:00 Initial appearances
2:30-4:30 Motions (as back up for 108)
Thursday 8:00-9:00 OWI arraignments
9:00-12:00  OWI pre-trial conferences and status conferences
1:00-2:00 Initial appearances
2:00-4:30 OWI pre-trial conferences
Friday 8:00-12:00  Motions
1:00-2:00 Initial appearances
2:30-4:30 Motions

B. Criminal No. 2, Room 108. DAO2 (Indictable Court).

T Case Assignment. All out of custody, arraignments, pre-trial conferences, pleas,

sentencings, motion hearings on drug cases and indictable offenses as assigned by Court
Administration, bond forfeitures and all related proceedings in drug and indictable misdemeanor
3



cases. No trials. Civil mental health commitment hearings for out-of-custody defendants shall be
scheduled on this docket. Jury demands and Motion and PTC/Status Conferences on simples.

2. Scheduling.

a. DAJ Case Coordinator. The DAJ Case Coordinator shall prepare the Order
Following Arraignment for all arraignments including written arraignments. The DAJ Case
Coordinator shall also schedule motions that require a hearing and check for substance abuse
evaluation and fingerprint order on arraignments. DAJ Case Coordinator shall schedule motions
in drug cases on Wednesday PM and Friday PM. Motions shall be scheduled on indictable for

Monday PM. The DAJ Case Coordinator shall schedule all the 1%t pretrial conferences and trials.
b. Court Attendant/Judicial Specialist. The Court Attendant/Judicial Specialist in 108
will schedule out of custody arraignments for 108 on calendar 2011. The Court Attendant/Judicial

Specialist shall schedules continuance, 2" pre-trial conferences, status conferences, pleas, and
sentencings, including continuances of jury trials. The Court Attendant/Judicial Specialist shall
schedule bond forfeiture hearings and modification of no contact order hearings.

C. Clerk of Court. The Clerk of Court shall schedule arraignment dates originating
from jail court.
d. The County Attorney and the defense attorney assigned to the case shall be
present for the status conference.
3. 108 Courtroom Schedule.
Mondays Indictable Cases
8:00-9:00 Arraignments, pleas and sentencings

8:30-12:00 PTC, pleas and sentencings
1:30-4:30 Motions, (indictables) except last Monday of the month
2:30-4:30 Last Monday of the month, bond forfeitures

Tuesdays Drug Cases

8:00-9:00 Arraignments, pleas and sentencings

8:30-12:00 PTC, pleas, sentencings and status conferences (P.D and
Private Bar)

1:30-4:30 2" PTCs, pleas and sentencings, and status conferences
(Private Bar)

Wednesdays Drug Cases

8:00-12:00 Motions

1:30-4:30 PTC, pleas, sentencings and status conferences, 2™ PTC,
pleas and status conferences
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Thursdays

8:00-9:00
8:30-12:00
1:30-4:30

Fridays
8:00-9:00

8:30-12:00
1:30-4:30

Indictable Cases

Arraignments, pleas and sentencings

PTC, pleas and sentencings

Status conferences on indictable cases and simple jury
trial cases

Indictable Cases

Arraignments, pleas and sentencings
PTC, pleas and sentencings
Motions

C. Criminal No. 3, Room 211. DA03 (Preliminary Hearing/Probation Court)

1. Case Assignment. Probation revocation proceedings for indictable, and OWI 3™ ; no
contact order violation hearings on all indictable closed cases and simple closed cases,

including domestic abuse assault closed cases; all fine collection, restitution and payment plans
under $10,000.00; preliminary hearings; forfeiture and seized property hearings under $5,000.00;
formal bond reviews on indictables. No trials. The judge shall also sign all misdemeanor Trial
Informations and fresh warrants on indictable cases.

2. 211 Courtroom Schedule

Monday 8:00-10:00
10:00-12:00
1:30-4:30

Tuesday 8:00-10:00
10:00-12:00
1:30-4:30

Wednesday 8:00-9:00
9:30-12:00
1:30-4:30

Thursday 8:00-10:00
10:00-12:00
1:30-4:30

Friday 8:00-9:00
9:00-12:00
2:00-4:30

Preliminary Hearings
Any restitution hearings, bond reviews or misc. hearings
Out of custody probation hearings

Preliminary Hearings

Any restitution hearings, bond reviews or misc. hearings
Evidentiary probation hearings (indictables) for in and out
of custody defendants

Preliminary Hearings

Out of custody probation hearings

Contempt hearings & VNCO hearings and modifications on
ALL SMAC cases.

Preliminary Hearings
Any restitution hearings, bond reviews or misc. hearings
Out of custody probation hearings

Preliminary Hearings
Seized property scheduling conferences
Seized property hearings
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D. Criminal No. 4. Jail Court. DA0O4
1. Case Assignment. Judicial proceedings within the jurisdiction and assignment of

the District Associate Court involving incarcerated persons shall without exception be held at the
Polk County Jail unless due to statute, rule, procedural due process or other legal reason the
judicial proceeding must take place in the Polk County Courthouse. District Associate Criminal
No. 4 shall expedite judicial proceedings of all persons incarcerated in the Polk County Jail.
Criminal No. 4 shall conduct in custody felony and misdemeanor initial appearances,
felony and misdemeanor arraignments, indictable misdemeanor and D felony pleas & sentencings
(OWI 39 and Domestic Abuse only), hearings on uncontested in-custody probation revocations

on indictable misdemeanors, and civil mental health commitment hearings for in-custody

defendants.
2. Scheduling.
a. Clerk of Court. The Clerk of Court on duty in the morning hours shall schedule all

matters that originate in Jail Court during initial appearances to appropriate calendars. The Clerk
of Court shall prepare the Hearing for Initial Appearance Form for the Judge in Jail Court.

b. Jail Court Case Coordinator. The Jail Case Coordinator shall schedule all matters
that originate in Jail Court in the afternoon Court session. All matters that are to be scheduled in
Jail Court shall be done through the Jail Court Case Coordinator or other Case Coordinators on
approved scheduling orders.

3 Jail Court Courtroom Schedule

Monday thru Friday: 8:00 — 10:30- Initial Appearance
10:30- 11:00 Felony Arraignments
11:00-12:00 PV Hearings / PTC/ Competency Hearings
1:30-2:00 Expedited Arraignments
2:30-4:30  Pleas/Sentencings
4, Mail. All mail originating from incarcerated persons in the Polk County Jail
addressed to the Court or Clerk of Court shall be attended to by District Associate Criminal #4 in
Jail Court. Such mail addressed to a named Judge shall be attended to by the named Judge.
E. Criminal No 5, Courtroom 102. DA0S5, Class D Felony Probation and Class D
Felony and Indictable Domestic Abuse Assault cases. Judge William Price shall occupy
Room 102 effective May 14, 2018. The Case assignment and schedule ordered herein shall be
effective Monday June 4, 2018.
1 Case Assignment. All Class D Felony probation violation hearings, except for
OWI and PCS, shall be scheduled on this docket. All indictable and Class D felony Domestic
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Abuse Assault arraignments, PTC, status conferences and motion hearings (except on closed
cases) will be scheduled on this docket.

Monday 8:00 — Noon Contested Probation Hearings (Class D
Felony, except as set forth above)
(Set one per hour)
1:30-4:30 PTC on First Round Class D Probation
Violations (Set every 15 min)
Tuesday 8:00 — Noon Contested Probation Hearings (Class D
Felony, except as set forth above)
(Set one per hour)
1:30-4:30 PTC on First Round Class D Probation
Violations (Set every 15 min)
Wednesday Domestic Abuse Assault, including D Felony
8:00-9:00 Arraignments, pleas and sentencings
8:30-10:00 PTC, pleas and sentencings
10:00-12:00 Status conferences
1:30-4:30 VNCO and modifications in ALL SRCR,
AGCR, and FECR cases
Thursday 8:00 — Noon Class D - Probation Evidentiary and
Probation Disposition Hearings
(Set one per hour)
1:30-4:30 Class D PTC on First Round
Probation Violations
(Set every 15 min)
Friday AM & PM Motions
2. Scheduling.
a. District Court Case Coordinator. The District Court Case Coordinator shall prepare

the Order Following Arraignment for all arraignments including written arraignments for Courtroom
102. The District Court Case Coordinator shall schedule motions that require a hearing, pleas,
sentencings and PTCs, and probation violations for Courtroom 102. The District Court Case
Coordinator shall also check for substance abuse evaluation and fingerprint order on

arraignments.

b. Court Attendant/Judicial Specialist. The Court Attendant/Judicial Specialist in 102

will schedule modifications and continuances.
[ Clerk of Court. The Clerk of Court shall schedule arraignment dates and VNCOs

originating from jail court.

E. Assignment of Class D felony matters.
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1) District Court Criminal No. 1 (DCC1). Class D felony in and custody pleas, sentencings,
and probation revocation proceedings (not including felony domestic abuse, OWI 3™ and drug
offenses) are assigned to the District Judge in Room 204. In custody arraignments shall remain
in jail court. DCC1 judge shall sign all Trial Informations that have an FECR number. Requests
for search warrants shall be presented to the judge assigned to this docket. If the judge is
unavailable, then the warrant may be presented to the District Associate Judge in 102.

2) District Court Drug Docket (DCC4). Class D felony drug in and out custody pleas,
sentencings, and probation revocation proceedings are assigned to the District Judge in Room
207.

3) Probation Revocation Proceedings. Upon the filing of a Report of Violations regarding

Class D felony offenders, the Department of Correctional Services shall review the case for
expedited disposition. Violations that cannot be resolved shall be scheduled for pre-trial
conference within seven (7) days for felonies except OWI 3 in Room 102. OWI 3" Probation
Violations shall be scheduled in Room 211. Class D felony PCS probation violations shall be
scheduled in Room 207. All other probation violations on indictable misdemeanors shall be
scheduled in Room 211.

The probation officer assigned to the case shall appear for the pre-trial with authority to
resolve the violation. These pre-trial conferences shall be meaningful events. Violations that
cannot be resolved at the pre-trial shall be scheduled for evidentiary hearing at the earliest
possible date.

F. Calendar 2011. This calendar is used to schedule indictable misdemeanor
arraignments for courtroom 202A and 108, and out of custody initial appearances. The Jail Clerk
of Court on duty in the morning hours will schedule all matters that originate in Jail Court during
initial appearances. The Jail Case Coordinator will schedule all matters that originate in Jail Court
in the afternoon Court session. The 202A Court Attendant/Judicial Specialist will schedule
arraignments from out-of-custody initial appearances and written appearances.

6. District Associate Court Judges of Election Districts 5A and 5B shall be assigned

to cover Polk County District Associate Court from time to time as necessary. Likewise, District
Associate Court Judges of Election District 5C, Polk County, shall be assigned to cover District
Associate Court in 5A and 5B as needed.

T District Associate Judge Cynthia Moisan shall serve as Presiding District Associate
Judge.



A
DATED this 15 day of May 2018.

Copies to:

Chief Justice Mark Cady, lowa Supreme Court

Liaison Justice David Wiggins, lowa Supreme Court

State Court Administrator, Todd Nuccio

Fifth Judicial District Judges, Staff and
Stakeholders by e-mail and

Posting on Judicial Branch Website

John Sarcone, Polk County Attorney

Val Wilson, Adult Public Defender

K. Miller, Juvenile Public Defender

Jerry Evans, Department of Corrections

Pl C At

ARTHUR E. GAMBLE, CHIEF JUDGE
FIFTH JUDICIAL DISTRICT OF IOWA



X090 X090 X090 13juan 8o1sSNf 09z WooIuno)
a|lusAnp
InowAsg InowAag InowAsg 13ju89 d1ISNI 0GZ WOO0IUN0Y
ajluaanp
ulpias ulpias ulpies J8jua) adisNf Qg WOooHN0Y
ajiuaAnp
Jauyosod lauyosod lauyosod Jajua) a2nsne 0gg WooIUnoD
ajluaAnp
layoleg Jayojeg Jayoleg 13)uan 8onsSNf 0Zz Wooiuno)
ajluaanp
B HIA HIM I8jus) 8disnf QL ¢ WooIunoy
=TINEL,
93U ol puelg 90z WooJuno)
IIAID
uesiop S3YOIN 20ld Z0| wooiuno)
G# |eulll)
AlBb3 uesIo 99YSoIN ler
it [eulll)
|os)1909) K63 uesiop g60¢ wWooino)
abpnp jeu L
ejoddo) yos)e09 K63 80} woolInoy
(sa|qejolpu]) g# leulw)
Jpueig ejoddo) Yospe09 } 1€ wWoounoy
(uoneqold) ¢# leulwi)
32ld Jpuelg ejoddo) V20¢ Wwooluno)H
(UnoQ siaAu(Q) | # [BullLD

6L0Z NYHL 6l0Z (6102 NYHL 8LOZ | 8L0CZ NHHL 8L0C 1INIWNDISSY

‘Ainp ‘uep ‘Ane | ‘Anp ‘uep

€1-2102 19pJQ dAlElSIUIWPY 0} .V, LIFGIHX3
NOILVYLOY 394aNr 3LVIOO0SSY LOI11SId M10d 8102




WM O=MO Jnowheg 'Y=8Y UIPIBS [ =S 9dUd M =dM Jauyosod T=d1 UuesioN ‘D =WNO 83YDoN 'O = WO
yospeon 'g=9g AB3'D=30 Xx0)'S=0S e0ddoDd 0=00 Ipuelg ©=99 Jaydeg Y =gy
a8 oS 28 oS oS Js JS s oS
Qr09¢ Wy | Dr 09¢ Wy | 2r 09 Wy | 2r 092 Wy | Or 09¢ Wy | Or 09¢ Wy | Or 09¢ Wy | Or 09¢ Wy | Or 092 Wy sjiusAnr
SY SH SH Sy Sy SY Sd Sd =
Jr0Ge Wy | or 06¢ Wy | Or 06¢ Wy | Or 06¢ WY | Or 062 WY | Or 052 WY | Or 0S¢ Wy | Or 05¢ Wy | Or 05¢ Wy sjiusanr
sr sr Ssr sr sr sr sr sr sr
Jrobg Wy | Or O W [ Or 02 WY | Or OpZ WY | Or OpZ WY | Or 0P WY | Or OpZ WY | Or 02 WY | O 0vC WY sjiusanr
dl dl dl dl dl dl dl dl dl
Qroeg Wy | Droge Wy | Or 0 Wy | Or Qg€ WY | Or 0 WY | Or 0 Wy | Or 0gg Wy | or 0e¢ Wy | Or 0€¢ Wy sjiusanr
ay gy a4 gy a4 ay ad ay ayd
Or0cc Wy | Or 02 Wy [ Or 02 Wy | Or 02¢ Wy | Or 022 Wy | Or 022 Wy | Or 022 Wy | Or 02 wy | Or 022 Wy sjlusanp
MO MO MO MO MO MO MO MO MO
Irolcwy | Orolewy | Drolewy | Drolewy | Drole Wy | Drolewy | Drole Wy [ orole Wy | Or ole wy 3lluaanr
2211d puelg ejoddon Uosye09 K163 uesIop 23U 2old jpuelg 90z Wooy
INID
S3YOIN adlld jpuelg ejoddoQ YIosps09 K163 uesiop 99YDIN 20ld COL/PSIN/Q
sse|n
uesIiop CEN[BIN 201d pueig ejoddon yosyao9) ABb3 uesIop 83U9oN er
¥ [eulll)
K163 uesiop 23U9oN 2olld lpue.ig ejoddon Yosys09) £163 uesliop 9602 Wy
s|eu|
yosya09) K163 UBSIO 23U 2olld jpuelg ejoddo) yospaoo) Ab3 80| wooy
¢ |BUIWLD
gjoddo) Yospa09) £163 UesIo asay9on aold puelgq ejoddo) yos)a09 LIz "y
€ |eulwu)
puelg ejoddon yospao9 £163 uesiopn 39U aolid lpuelg ejoddo) V202 Wy
| [eulwl)
cel Le-L X4 0Z-1 0¢-L 6L-L 6L-1 8l-L 8L-L S3lvd

«8, HAIYx3

€1-1102 49pIQ dAneSIUIWPY




